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1. O0umue moJioKeHHUs

1.1 HacTosmuii Komekc 3THKM M CIIyKeOHOro ToBeleHHs pabOTHHKOB (Haiee —
Komekc) rocy[JapCTBEHHOTO — OIODKETHOro  00pa3soBaTenbHOTO  yUPEeKICHHA
JIIOTIOTHUTEIbHOT0 obpazoBanus Camapckoii obnactn «Camapckuil 001aCTHON LEHTP
JIETCKO-IOHOIIECKOTO TEXHHYECKOTO TBOpYECTBay (1aee — YUpexkIeHNe) OCHOBAH Ha
nonoxenusx Koucrturynuu Poccuiickolt ®epeparmu, OeepanbHOro 3aKoHa OT 25
nexabps 2008 r. Ne273-03 «O mnpOTUBOLEHCTBHU KOPPYNIUM», & TaKxke
YCTaHABJIUBAMOIIMX B OTHOIIEHHH PAOOTHUKOB YUPEKICHHA OrPaHUYCHMUS, 3aPETHI
U 00S3aHHOCTH HMHBIX (emepanbHbIX 3aKOHOB, HOPMATHBHBIX IIPAaBOBBIX aKTOB
TIpesunenta Poccumiickoit Penepanuu, IIpaButenscrea Pocculckon Denepanuu,
IpYruxX HOPMATHMBHBIX IPABOBBIX akKTOB Poccuiickoil @eepaln, BHYTPEHHHX
JTOKAJTBbHBIX HOPMATHBHBIX JIOKYMEHTOB YUpEKIEHHM, & TAKKe Ha 00LIeNPH3HAHHBIX

HPABCTBEHHBIX NIPHUHIIKIIAX H HOPMAX POCCHACKOro 0OIIECTBa H roCy1apCTBa.

1.2. Tlonoxenus Komekca pacripoCTpaHsIOTCA HA BCE CTPYKTYPHBIE MOAPA3ICICHUSA

YupexaeHus.

1.3. I'paxnanue Poccuiickoit Denepanun, MOCTYNAIOMKH Ha paboTy B YupexIeHHe,
06s3aH 03HAKOMUThCA C MoIoKeHHIMH Kojiekca 1 coOroaTh HX B IIpoLecce CBOCH

OesaATelIbHOCTH.

1.4. Kaxxaplit pabOTHUK YUpEXACHHS NODKEH ITPUHMMATL BCE HE0OXOIMUMBIE MEPEI
IS COOJIOJEHHsS [MOJOXKEHHH HACTOSIIETO Konekca, a KaxJIblid TI'pakJaHHH
Poccuiickoit ®epepaliuy BIpaBe OXHUAATh OT paboTHUKA YUpeKIASHHS TIOBENICHHS B

OTHOILEHHUSIX C HUM B COOTBETCTBHH C IMOJIOKECHUAMH HACTOALICTO Kopmexca.

1.5. llemsto Kojekca sBisieTcs YCTaHOBICHHE OSTHYCCKMX HOPM W IIpaBUil

CIIY)K66HOI‘O MMOBEACHHA paﬁoTHHKOB HJIA JlOCTOi/JIHOPO BBITIOJIHEHUSIMH HMH CBOEH



IPOECCHOHANIBHOM JESTENEHOCTH, a TaKKe COACHCTBHE YKPEIUICHUIO aBTOPUTETA

y‘lpe}I{,I[CHHH, oOecrieueHHE €IUHBIX HOPM ITOBCICHHA pa6OTHHKOB.

1.6. Komexc CIy)XHT OCHOBO#M 11t HOPMHUPOBaHMs TOJDKHOW MOpalu B KOJIEKTHBE,
YBaKUTENBHOIO OTHOIUGHHS K JIESATENbHOCTH YUPEHKICHUA B 00IIIeCTBEHHOM
CO3HAHWM, a TaKkKe CIOCOOCTBYeT IOBBIIEHHMIO OOIIECTBEHHOIO CO3HAHHA H

HpPABCTBEHHOCTH PabOTHHKOB, KX CAMOKOHTPOJIS.

1.7. Komekc mpu3BaH TOBHICHTE 5(G(GEKTHBHOCTh BBIIONHEHUs pPabOTHHKAMH

VupexieH:sI CBOUX JOKHOCTHBIX 00s13aHHOCTEH.

1.8. Hacrosmmit Koaekc MOMIEKUT OMyOIMKOBAHHIO Ha OQHUKAIBHOM CaiTe

VupexneHus B MH(QOPMAIHOHHO-TETEKOMMYHUKAIMOHHON CCTH HuTtepser.

I1. OcHoBHEBIE NPHHIHNBLI H IPABHJIA

CJ1y%e0HOro noBeJeHHus paGoTHHUKOB Y4peKIeHHs

2.1. PaboTHUKH Y4pexjeHHs, CO3HaBas OTBETCTBEHHOCTh IIEPEN TOCYNapCTBOM,

06LIEeCTBOM H IpaXkJaHaMH, 00sS3aHbL:

2.1.1. WCHOMHATH MOJKHOCTHBIE OOA3aHHOCTH HOOPOCOBECTHO M HA BBICOKOM

podecCHOHaNILHOM YPOBHE;

2.1.2. cobmomars TpeOOBaHUA 3aKOHO/ATENbCTBA Poccutickoit @enepanu H

BHYTPEHHHX JIOKAJIbHBIX HOPMaTHBHBIX JOKYMEHTOB Y‘-Ipe)i{)leHHH;

w e 8 OCYLIECTBIATE CBOXO JedaTeJbHOCTE B IIpeaenax CBOHMX IIOJITHOMOYHN U

[TOJTHOMOYHI YUpexIeHus,

2.1.4. Ipy MCTIONHEHWH JODKHOCTHBIX O0A3aHHOCTEH HE OKa3blBaTh MPEATIOYITCHHIA
KAKAM-THO0 TIPOQECcCHOHAIBHBIM MJIM COLMAIBHBIM TPYyIIaM M y4pekKACHUIM,
OpraHM3aIMsAM, ObITh He3aBHUCHMBIMH OT BIIMSIHHS OTJENBHBIX JOJDKHOCTHBEIX JIHII H

aIMHUHHCTPATUBHOI'O 1aBJICHMS,

2.1.5. coOmrofaTh COIMAIbHYIO CIIPaBEAIMBOCTh H pPaBHOIIPABHO PpaCIpPENCIsTh

COIMaIbHBIE Pecypehl ¢ LENbI0 paclikpeHus BpIOOpa M BO3MOXHOCTEH A BCEX
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KOHTpareHToB, B TOM HHCIIC, I HEMMYIIHX, COLHaJIbHO YSA3BHMBIX H ApYTUX JIHII,

OKa3aBILMXCS B TPYAHOH! JKU3HEHHOM CUTYyallHuu;

2.1.6. WCKIIOYAaTh JeHCTBHS, CBS3aHHBIE C BIMSHHEM KaKMX-THOO JIMYHBIX,
MMyLIECTBEHHBIX  ((DMHAHCOBBIX) W  MHBIX  HMHTEGPECOB,  IPEIATCTBYIOIINX

J06POCOBECTHOMY HCIIOJHEHUIO JOIKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmomaTe MpU UCIIOIHEHHM JOJDKHOCTHBIX 00s3aHHOCTEH yCTaHOBIICHHBIE
dbenepanbHBIMK 3aKOHAMH, HHBIMM HOPMaTHBHBIMHU IIPABOBBIMH aKTaMH Poccutickoi

Denepalldd 1 YUpexIeHNs OTPaHHYEHNUS U 3alIPETHI,

2.1.8. cobmonaTh HEWTPATBHOCTb, HCKIIOYAIOIIyl0 BO3MOXHOCTh BIHAHUA Ha
CITyXeOHYIO JIESTENbHOCTh PEIIeHHH MONMTHYECKUX MapTHH, WHBIX 00IIeCTBEHHBIX

00beIUHEHHI;

2.1.9. cobmomaTs HOPMBEI CIy)keOHOM X Tpo(ecCHMOHANBHONX ITHKH, IIpaBuia

JEJOBOTO IIOBCACHHA H 06H1€HP.[5-I;

2.1.10. mposBNIATE KOPPEKTHOCTh ¥ BHAMATENBHOCTD K IPakKIaHaM W JOJDKHOCTHEIM
JIUIAM TIPH CIy’KeGHBIX KOHTAaKTaX C HUMH; NPUHHAMATh MEPBI 10 HEJOMYIIEHHIO

M060i BO3MOKHOCTH BO3HUKHOBEHHS KOH(IJINKTA HHTEPECOB;

2.1.11. He momycKarh KOPPYMIMOHHOIO MOBEACHNS, B TOM JHCIIE BO3ACPAKUBATLECA OT
ITOBeJIeHHs, KOTOPOE MOXET BOCIPHHIMATHCS OKPY)KAIOIMMK Kak OOelIaHHe HIK
TIpeJIoKEHe Jaull B3ATKH MO0 Kak COTNIache NPUHATH B3ATKY, MM Kak mpocs0a
(HaMeK) o Jjaye B3SITKH, a TaKKe MPOTHBOJCHCTBOBATH TFOOBIM [IPOSBIIEHHAM

KOPPYIIIKHM | TIPOYKM 3T0YIOTPEOIEHHIM B YUPEXKICHUH;

2.1.12. yBemoMmATh JO/DKHOCTHOE  JIMIO VupexaeHus 10 I[POQHIaKTHKE
KOPPYIIMOHHBIX ¥ WHBIX IPaBOHApYIIEHUH, OpPraHbl MNPOKYpaTypkl H WHBIC
denepanbHble TOCYIapCTBEHHBIC OpPTraHbI 060 Bcex ciydasx oOpallleHHs K HHM
KaKux-JImbo JWIl B LEISX CKJIOHEHMs K  COBEPIICHMIO KOPPYMIHOHHBIX

IIpaBOHAPYILIEHHUH,



2.1.13. He3aMenIUTENBHO YBEIOMIISATh CBOET0 HEIOCPEACTBEHHOIO PyKOBOJIHUTEN, a
TaKXkKe JOJDKHOCTHOE JIMIO YUPEeKISHHS 0 TPOoQUIaKTHKE KOPPYILTHOHHBIX U HHBIX
IpPaBOHAPYIIEHHH O CTABIIMX W3BECTHBIMH (DaKTax KOHQIMKTa HHTEPECOB U
KOPPYILMOHHBIX TPOSBICHHH B YUpeXAeHHH, OOCTOATENBCTBAX W AEHCTBUAX
(6e3melicTBUM) pPabOTHUKOB YUpEXAEHHS M TPEThbMX IHI, IMOCITY)XUBIIUX HIH
CTIOCOOHBIX IIOCHYKHTh NPHYMHAMHA BO3HHKHOBEHHS B YUpeXIeHHUH KOHGMIMKTa
WHTEPECOB W/WIIM KOPPYNIHOHHBIX IIPOSBICHUM, & TakkKe O TMPUINHEHUH

(BO3MOXHOM IPHYUHEHUH) Bpeia Y YpeKIeHHUIO,

2.1.14. poBoguThE JO CBEOEHHS HEIOCPEACTBEHHOTO HIIH  BBIIIECTOAIIECTO
PYKOBOAMTENS WHQOPMALMIO O TOM, UTO KaKoe-THOO JHMILO NpesjiaraeT paboTHUKY
VYpexeHHs COBEPIIMTh HE3aKOHHBIH, HENPAaBOMEPHBIM MIM NPOTHBOPEYAIIHA
TpeGOBAHMAM K CIIy)KeOHOMY NOBE/ICHHIO TIOCTYIIOK MIIM KaKMM-TTHO0 HHBIM 00pa3soM
HapyIIMTh 3aKOHOIaTeJbcTBO Poccuiickoii @enepanuu W Hacrosmmi Konekc, o
JMOOBIX  CTABIIHX H3BEeCTHBIX (DaKTaXx B OTHOLICHHH COBEPUIEHHBIX JUOO
FOTOBSIIIUXCS NPaBOHAPYIIEHHHA CO CTOPOHEI APYTMX PabOTHUKOB YUpeKIeHHS
(ecnim uMeromascs HHGoOpMarws He TpedyeT YBeNOMIEHHS COOTBETCTBYIOIIETO

PYKOBOIMTENS coryiacHo moamyskram 2.1.13. u 2.1.14. Hacrosmiero a63ana);

2.1.15. He pasrjamark ¥ HE HCIOIB30BATh HEHAIJICKAIIUM o0pa3oM CBeJeHHUS,
OTHECEHHEIE 3aKOHOIATeNhcTBOM  Poccuiickoit  ®egepaudu K  CBEAECHHAM
KOHOWISHIHAIFHOIO XapakTepa ©  CIyxeOHyl0 HHQOpManuio  (CBEIEHHs
OrpaHMYEHHOTO PACIPOCTPAHEHNS), @ TAKKe MHbIE CBEIEHHUS, CTABLIINE M3BECTHBIMH

B CBSI3H C UCIIOJIHEHHCM TPYOOBBIX 06233HHOCTeﬁ;

2.1.16. He momrycKaTh OKa3aHHS BO3JEHCTBHA HA CBOMX KOJUIET B LEIAX NPHUHATHA

IIPOTHBO3aKOHHOTO ¥ (MIIH) HEOOOCHOBAHHOTO PEIICHHUS,

2.1.17. BO37epXKUBATECSH OT TOBEIEHMS, KOTOPOE MOIJIO OBl BEI3BaTh COMHEHHE B
TOo6POCOBECTHOM ~WCIIOJHEHWH TPYHOBEIX 00A3aHHOCTEH, a Takke wu3derarh
KOH(DIMKTHEIX CHTYalLllii, CIOCOOHBIX HAHECTH YIIepO peIlyTaluyt WA aBTOPUTETY

pabOTHUKOB YupexAeHHA W/HIH Y UpexKICHHUIO;



2.1.18. He HOmMycKaTh MPOSBIEHUH (opmair3Ma, BEICOKOMEPHS, HEYBaXHUTEIBHOIO
OTHOIIIEHHS K 3aKOHHLIM IIpocs0aM ¥ TpeOOBaHUAM IPaK/iaH B CBA3H C HCIIOTHEHHEM

TPY/IOBBIX 0053aHHOCTEH;

2.1.19. BO3IEPXMBATLCS OT IyOIMYHBIX BBICKA3BIBAHHUH, CY)KJIEHUH U OIIEHOK B

OTHOILICHHH YUPEKIEHHUs, ECIIA 3TO HE BXOJHUT B 00S3aHHOCTH pabOTHHUKA;

2.1.20. cobmronaTs KOHQHUIESHIHATFHOCTh HH(OPMAIHK O KOHTPAreHTe, Kacaroleics
YCIIOBHIA €ro XXKU3HEIEATEIbHOCTH, TMIHBIX Ka4eCTB U mpo6iieM, PUHUMATE MEPbI

1S ee oDecrieueHus;

2.1.21. He WHCIIONB30BATh CIyKeOHOe IIOJOXKEHHME [l OKa3aHWs BIHUAHWA Ha
NESTeFHOCTh TOCYIapCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO CaMOyIIpaBiIeHHA,
OpraHM3al|H, TOIDKHOCTHEIX JIMI, TOCYAPCTBEHHBIX M MYHUIMIAIBHBIX CIIyXKallkX

IIpH pEIIEHUH BOTIPOCOB JIMYHOI'O XapaKTepa,

2.1.22. yBaXUTEIbHO OTHOCHUTBECA K JEATCIBHOCTH NPEICTaBUTENEH CPeICTB
MaccoBo# MHGOpPMAIHH TT0 HHGOPMIPOBAHHIO O6IecTBa 0 paboTe YUpexaeHus, a
TaKKe OKA3bIBaTh CONEHCTBHE B IOJMy4eHHH [OCTOBEpHOH wWHGbOpMAaluu B

YCTAaHOBJIEHHOM IIOPSATIKE;

2.1.23. MOCTOSHHO CTPEMUThCS K 00ECTIEYeHMIO KaK MOXHO Goree 3¢ deKTUBHOTO H
SKOHOMHOTO DACHOPSKEHNS (UHAHCOBBIMU CPEICTBAMM, HHBIM HMYIICCTBOM,

MaTepUalbHO-TEXHUYECKAMU U IPYTUMHU PeCypcaMi Y IpeKIeHHUS,

2.1.24. He WCIIONB30BATh HMMYIIECTBO YUPEKICHHA B ILCIIX, HE CBA3AHHBIX C
MCIIOJIHEHUEM TPYJOBLIX 00s3aHHOCTEH, a TakKe He NepefiaBaTh €ro B TAKUX LEIHX

HWHBIM JIHUI[aM;

2.1.25. cobmojaTh OPUHIHUIL W TpeOOBaHMSA, ycTaHOBIeHHbIE DenepalbHBIMU
sakomamm oT 18 moms 2011 r. Ne 223-®@3 «O 3akymkax TOBapoB, paboT, yCiyT
OTIEIbHBIMH BUIAMA FODHAMYECKUX nui» W oT 5 ampens 2013 r. Ne 44-@3 «O
KOHTPAaKTHON cHcTeMe B cdepe 3aKyINoOK TOBapoB, pabor, yciyr I obecrieueHus

roCcyaapCTBEHHBIX H MYHHULMIIAIIBHBIX HYXID» H HU3MaHHBIE B COOTBETCTBHH C HHUM



BHYTPEHHHE PEryJIATHBHBIC JOKYMEHTBIL yqpe}KJIeHHH, He co3aaBaTb CBOHMMH
)Iel';ICTBPIHMI/I HeoOOCHOBAHHBIE npeuMymecTBsa IJIA KaKux-JIu0o Y4aCTHHKOB

3aKYTIOK.

2.2. PabotHuK YupexmeHus, HaJleJeHHBIH OpPraHU3allMOHHO- PACIIOPIIUTCIbHBIMH
[TOTTHOMOUMSMH 10 OTHOIIEHHIO K JPYTHM pabOTHHUKAaM YUpeKIeHHs, JOJDKEH ObITh
IS HUX 00pasiioM MpodecCHOHANN3Ma, Oe3yNpedHON pelyTaliy, CBOMM JTHIHBIM

[IOBEeIEeHHEM [10aBaTh IPUMEP HECTHOCTH, 6GCHpHCTpaCTHOCTH H CIIpaBEIJIUBOCTH.

2.3. PaGotHuk YupexmeHWs, HaJeleHHBIA OpPraHU3allMOHHO- PACIIOPAIHTEIbHBIMU

TOJIHOMOYHSIMH 10 OTHOIIEHHMIO K JPYTHM PaOOTHHUKAM YUpPEexICHHU:

2.3.1. TIpHHMMaeT Mephl [0 IPEJOTBPAIIEHUIO U YPEryJIHMPOBaHHIO B KOJICKTHUBE
KOH(IMKTa HHTEPECOB, II0 MPEMYNpPEKIECHAI0 KOPPYIIHH, BKIIOYas MEpBI 110

IpeaI0oTBPalICHHIO KOppYIIIHAOHHO-0ITIAaCHOI'O IIOBEOCHHMA,

2.3.2. cogelicTByeT YCTaHOBIEHHIO M IOANEPKAHUIO B KOJUIEKTHBE 3[10POBOTO

MOPaJIBHO-TIICHXOJIOTHYECKOTO KiixuMarta,

2.3.3. mpu ompeneneHud o6beMa M XapakTepa [OpydaeMOM JpYTHM paboTHHKaM
VupexneHus paboTEl PYKOBOJICTBYETCsS NPHHIMIAMH CIpPaBeIIMBOCTH, Yy9eTa

JIMYHEIX W OE€JIOBBIX Ka4€CTB, KBEUIPI(I)HK‘&IIHH M OIIbITa NOAYWMHEHHBIX]

2.3.4. He JOIyCKaeT [0 OTHOIIEHHIO K IOJYMHEHHBIM paOOTHHKAM He0OOCHOBaHHBIX

IpeTeHsuii, a Taioke GakToB rpy0OCTH 1 OECTaKTHOCTH;

2.3.5. mposiBisier 3a00Ty O MOAYMHEHHBIX, BHHMKAET B HX npoOieMbl U HYXIBI,
COIEHCTBYeT NpPHHATHIO 3aKOHHEIX H OOOCHOBAHHBIX peIICHHH, criocobcTByeET

pohecCHOHATFHOMY H TODKHOCTHOMY POCTY PabOTHHKOB;

2.3.6. OKa3bIBaeT MOLNEPIKKY U TIOMOIL[b MOJIOABIM CIIEIHANKCTaM (C OIBITOM PaboTE!

10 3 5er) B npuoOpeTeHnH IPO(ECCHOHAIBHBIX HABBIKOB;

2.4. PaGoTHuku YdpexaeHus, HaJeleHHbIe OPraHH3allHOHHO- PACTIOPSIUTENIEHBIMA

[IOJTHOMOUYHSIMH II0 OTHOIICHHIO K APYTHM paﬁOTHHKaM, HECYT OTBETCTBEHHOCTH B



COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit Denmepany 3a IEHCTBUSA HIH
Ge3melicTBUS TOJUMHEHHBIX COTPYAHMKOB, HapyIIalOUMX TIPUHIMIBLI STHKH H
paBHjIa CIIyXeOHOro IMOBEIeH s, eClI OHU He TPUHAIA Mep, 9TOOBI HE JIOIYCTUTh

TaKWX JeHCTBHH wiu O0e31eHCTBUH.
III. DrHKka noBeJeHns: paGOTHHKOB Y4YpexIeHHsI

3.1. PaGoTHuKH YUpexJeHHs B CBOEH IEATCIbHOCTH UCXOIAT U3 KOHCTUTYIHOHHBIX
OTOXKEHUH O TOM, HYTO HelOBEeK, ero mpaBa M CBOOOJBI SBISIOTCS BBICIICH
[IEHHOCTBIO, ¥ KBl IPakIaHUH MMEeT [IPaBO Ha HENPHKOCHOBEHHOCTh YaCTHOH
KU3HH, JTAYHYIO U CeMelHyI0 TalHy, 3allUTy 9eCTH, JOCTOMHCTBA, CBOCTO nobporo

UMEHU.
3.2. PaboTHUKH YUpeKIeHN:

3.2.1. 06s3aubl coOMONaTh OOLIENPHUHATEIE STHYECKHE HOPMBI U NIpaBuila [AETI0BOI0
IIOBEIeHHS, OBITE  BEXKIMBBIMH,  JOOpOXKenaTeJIbHBIMHY, KOPPEKTHBIMH,
IPUHIMITMATBHEIME, BHUMATEIbHBIMH, POSBISTH TEPIUMOCTb U HETIPEAB3ATOCTE B

OBIIEHNH ¢ TPaXkIaHaMK U KOJIeraMu, paboTHUKaMU IPYruX OpraHu3alluii;

3.2.2. IIpU3BaHbl CIIOCOOCTBOBATH CBOMM IOBEJCHHEM YCTAHOBJICHHIO B KOJUICKTHUBC
JIEIOBBIX B3aHMOOTHOIIEHMH, OTHOIIGHWH M&pTHePCTBA, B3aMMOYBXCHHA U

B3aMMOIIOMOIIIM, KOHCTPYKTHBHOTO COTPY/THHYCCTBA APYT € IPYT'OM.

3.2.3. MOMXKHBI [POSABIATH YBOKEHHE K 00BIYasiM M TpagulUsM HapoJoB Poccuu u
JPYTHX TOCYIapCTB, YYUTBIBATH KYJIbTYPHBIE M WHBIC 0cOOEHHOCTH  Pa3IUYHBIX

STHHYECKHX, COI[MABHBIX MPYIII U KOH(ECCHH,

3.2.4, 00s3aHBl CTPEMHUTHCS B JIIOOOH CHUTyallMH COXPaHATH JMIHOE AOCTOMHCTBO,
6BITH 0OpasioM MOBeIeHUs, AOOPOMOPSNOYHOCTH M HECTHOCTH BO BCEX chepax

00ImecTBEHHOM YKU3HH;

3.2.5. moKHBI M36erath TMYHEIX U GMHAHCOBBIX CBA3eH, CIOCOOHBIX HAHECTH yiep6

MX UECTH ¥ JOCTOUHCTBY, PEIlyTallul Y UpeKAeHUs,;



3.2.6. He JOMyCKaTh NPHHATHSA [HIIH, KyPeHUs BO BPeMs CIy)KeOHBIX COBCIaHUH,
Gecex, WHOTO cHyxebHoro ofmeHns ¢ rpaxnaHamd. Kpurhka HMMEIOIHXCS
HEJOCTATKOB B paBoTe CO CTOPOHBI PYKOBOAHMTENS HIM KOJUIEr IOJDKHA OBITh
06BEKTHBHOM, B3BELIEHHOMN, IPHHIMITHAIEHON M C TIOHMMaHHWEM I[IPUHUMAThCA TEM

paboTHuKOM YupexaeHus, K KOTOpoMy OHa obpaiieHa.

3.3. Ilpu WCHONHEHWH TPYHOBEIX 0OA3aHHOCTEH PpabOTHUKH —YUpEKICHHUA

BO3CPKHUBAIOTCA.

3.3.1. oT mo060ro BUIa BHICKA3bIBAHUN M JEMCTBUM JUCKPHMHUHAIIMOHHOTO XapaKTepa
0 IpH3HAKAM I10Jid, BO3pacTa, Pachl, HAIMOHAIBHOCTH, 3bIKa, TPAXAAHCTBA,
COIMANILHOTO, MMYIIECTBEHHOTO MM CEeMEHHOro TONIOXKEHHs, MCXONd M3
[TOJIATHYECKAX MM PEJMIMO3HBIX IPEANOYTEHHH, poja 3aHSATHH M MHBIX

AMEIOIIUXCS pa3iiuyuni;

3.3.2. or rpyboCTH, NPOSBICHANH IPEeHEOPEKUTENPHOIO TOHA, 38HOCYUBOCTH,
MpeIB3sTHIX — 3aMeuaHui, IIPeIbSBIEHHs  HENPAaBOMEPHBIX,  HE3ACITyKCHHBIX

OOBHHEHHI;

3.3.3. OoT yrpos, OCKOPOMTENbHBIX BBIPOKECHHH WIIH PEIUIHK, JIEUCTBHM, OT
HEHOPMATHBHO# JIEKCHKH, IPEISTCTBYIONIMX —HOPMAIbHOMY OOIICHMIO WK

IIPOBOIHPYIOIHX IIPOTHUBOIIPABHOC IMOBEACHUC.

3.4, PaboTHUKH YHUpeKIEHHsS JOJDKHBI OBITh BEXKIMBBIMH, HOOpOXKeIaTelbHBIMY,
KOPPEKTHBIMY, BHUMATENBHBIMH M IMPOABIATH TOIEPAHTHOCTH B obmeHuu ¢

rpaKJgaHaMu U KoJJIeraMH.

3.5. He momyckaercs obcyxneHHe pabOTHHKAaMU HEIOCTATKOB U JTUYHON JKU3HU

CBOHX KOJLJIET.

3.6. TloBenenue paboTHHKA Bcerga W IIpHU THOOEIX 00CTOATENBCTBAX MJODKHO OBITH
Ge3ynpedHbIM, COOTBETCTBOBATh BBICOKMM CTaHIAPTaM npodeccoHanu3Ma MU
HPABCTBEHHO-ITUYECKAM TIPHHLIUTIAM. Huyuto HE [OODKHO IIOPOYMTH JIEJIOBYIO

PEMyTALMIO X aBTOPHTET pabOTHHUKA.



3.7. PabOTHHKY TpeANUCHIBACTCS: IMOCTOSHHO KOHTPOJMPOBAaTH CBOE IIOBEJCHHE,
YyBCTBA W HMOLMH, HE T103BOJIAA JIMYHEIM CHMIIATHAM WA aHTHIIATHAM, HEIPUA3HH,
HACTPOEHHMIO WJIM JPYXECKHM YyBCTBAM BJIHATH Ha CIly)eOHBIE DEIICHHS, YMETh
peBUIETh NOCIENCTBAsS CBOMX HEHMCTBHH M peIleHMH; 00pariarsecs OIWHAKOBO
KOPPEKTHO C KOJUIEraMy, PYKOBOACTBOM HE3aBHCHMO OT HX CIyXeGHOro HiIH

COIHAJILHOI'O IMOJIOKECHHA.

3.8. B mpouecce TeneOHHOTO OOIICHHS JIOIDKHBI OBITh COONIONEHBI CISTYIONIHe
IIpaBHJIa; - Ha BXOMAIIME 3BOHKH CIIeyeT OTBeYaTh Kak MOXHO OBICTpee, [IPU OTBETe
HA3BIBATH CBOE WM, - IPH 3BOHKE B IOApA3JIeNeHHs YHUpexXAeHHWs pabOTHUKY
HeoOXOIUMO Ha3BaTh CBOE UMA H JODKHOCTE (00 HAaMEHOBAHHE IOApa3IeIeHNs),
a Takke IOMHTEPECOBATHCS, MOXET JTH COOECEeNHHK B MaHHBIM MOMEHT YACIHTh
BpeMsl pa3roBOpY; - MPH 3BOHKE B JIPyTHe OPraHM3allii HeOOXOQUMO Ha3BaTh CBOIO
(GaMMIMIO U MMsI, JOJDKHOCTB, O3BYYHUTh Ha3BaHHe YUPEKICHHUS, CIIPOCHUTD, yno0HO
4 cobeceHHKY pa3roBapuBaTh B JAaHHBIM MOMEHT; - 3aKaHYMBATh PasroBOp, Kak
NpaBWiO, JODKEH IO3BOHMBINHKK, - €CIIH BOIPOC, II0 KOTOPOMY Pabotauky
HGO6XO,E[HMO CBSI3aThCS ¢ KOJUIErAMH WJIH BHEIIHUMH IIPEICTAaBUTE/IIMH HE SBIACTCH
CPOYHBIM, Cle[lyeT OT/[aBaTh [PEANOYTEHHe CBA3M 0 BIEKTPOHHON modTe. Eciu xe
BOIIPOC SIBIISETCA CPOUHBIM, OJJHAKO IIPH 3TOM HEOGXOIMMO JOHECTH [J0 COOSCeTHIKA
GoNbIIoN 00beM HH(pOpMALKH, TO Tele(OHHEIH 3BOHOK JOJDKEH OBITH IPEIBApEH
3JIEKTPOHHBIM COOOIICHHEM, COIEPKAIUM 3Ty HMHQOpMAIMIO B HEOOXOIMMOM
06BeMe; - 0BCYIKIEHHE ¢ KOJUIEraMy JTXYHBIX BOIPOCOB, PEIleHHe JINIHBIX [IPObIIeM,
a TakKe JUYHBIE pasroBopbl 1Mo TenedoHy B pabodee BpeMsl PaCLEHHMBAIOTCSA KaK

HeperIaMCHTAPOBAaHHbIC IIEPEPHIBELL.

3.9. Ilp¥ BO3HMKHOBEHMH KOHQIMKTHOM CHTYyallHH MeEXAy IIOJIpa3feIeHIIMH,
TIPYOPUTETHBIM HANpABISHWEM pelICHAs KOHQIUKTA SBIAETCA y4eT HMHTEPECOB

YupexaeHus B LEIOM.

3.10. BraewHn# BHI pabOTHUKOB YUpEXKIEHHSA IPH HMCIIOJTHEHHUHW HMH TPYIOBBIX
063aHHOCTEH, B 3aBICHMOCTH OT YCJIOBHM MX HCIIONHEHHS, IOJDKEH CII0COOCTBOBATE
YBaXUTEIHHOMY OTHOLIGHHIO TpaXaaH K  YUPEKICHHIO, COOTBETCTBOBATH
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OOLIENPUHATOMY ~ J€JIOBOMY CTHJIIO, KOTOPHI OTIMYAIOT  O(HUIHATEHOCTS,
CHEp/KaHHOCTh, TPAIULMOHHOCTB, aKKypaTHOCTh., PaboTHHKH — YUpexueHHs
COOJIIONAIOT Pa3yMHYO NOCTAaTOYHOCTh B HCIIOJNB30BAHHHM KOCMETHKH, FOBETHMPHBIX

W3IEINi ¥ WHBIX YKpPaIIeHHUH.
IV. OTBeTcTBEHHOCTh paGoTHHKA Yupe:xaeHHs 3a Hapymenne Koxexca

4.1. Hecobmonenune Komexkca MOXET MPUBECTH K JHCIHILIMHAPHBIM CAHKIIUAM —
BIUIOTH O YBOJLHEHHS - B COOTBETCTBHM C [ACHCTBYIOIIAM TPYIOBBIM

3aKOHOAATECIBECTBOM P® u noxaibHBIMHA HOpPMaTHBHBIMH aKTAMH.

42. B ciydasx, NpeLyCMOTPEHHBIX (QelepalbHbIMA 3aKOHAMH, HapyIIeHHE
monoxenuit Kopmekca BiedeT IpUMeHeHHe K pPabOTHHKY YupexIeHHs Mep

IOPHUIMYECKON OTBETCTBEHHOCTH.
V. 3axkJ049uTe/IbHbIe TOJI0KEHHS

5.1. Eciu y paborHuka YupexJIeHHs BO3HUKAIOT 3aTPYIAHEHHA B OTHOIICHUU
[TOHMMaHus 160 TpHMeHeHHs monoxeHud Kopekca, OH BIpaBe OOpaTHTBCS 3a
KOHCYJbTaluel (pasbsiCHEHUSIMHU) K CBOEMY HEMOCPEICTBEHHOMY PyKOBOIMTEIIO, a
TaK)Ke K [OJDKHOCTHOMY JIMIly YUpPEXIEHHs 0 NPOQHIAKTHKE KOPPYNIHOHHBEIX H

MHBIX TPaBOHAPYILIEHHH.

5.2. PyKoBOIMTENH BCEX YPOBHEW He MMEIOT NpaBa CKPBIBATh OT BBIMICCTOMALICIO
pykoBozcTBa (GakThl HEHA[JEXKAIIEro HCIONHSHHA HMX IOJYMHEHHBIMH —

paboTHEKaMH YUpeKIeHHs TPy IOBBIX 00s13aHHOCTEH.

5.3. PykoBomurend BceX YPOBHEHM VYUpexAeHHs He JOJ/DKHBI JOIYCKaTh
mpeciieloBaEre PaGOTHUKOB YUPEKICHHs 33 YBEIOMICHHE WIH HHOOPMHPOBAHUE
COOTBETCTBYIOIIETO PYKOBOIMTENS, [IPEIyCMOTpeHHOe HacTosiuM Kozxekcom. B 1o
ke BpeMs HeOOXOMMMO IIpeceKaTh JIFoObIe MONBITKH PACIPOCTPAHEHHUS 3aBEIOMO
JNOKHOM HHOPMAIIHH, HEMPOBEPEHHBIX MM HENOJTBEPKIEHHBIX (HAKTOB C IEINBIO

OIOPOYHUTH paGOTHHKa Y‘Ipe}K,Z[eHKH, HE3aBHCHUMO OT €TI0 JOJDKHOCTH.
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5.4. Ha paGorHrka YUpexIeHHS He MOXET OBITh HAJ0XEHO JUCIMILIMHAPHOE
B3BLICKaHME 3a ITpefocTaBneHue nHGopMmanuu o Hapymenun Kozjekca, 3a KPUTHKY

PYKOBOOHMTEIIA HIH KOJUIET IIO 06CTOHT€HBCTB&M, IpeayCMOTPEHHBIM HaCTOAIIIUM

Konexcom.
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